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® Scanto Me

® Device Management

® Reporting

® SecurePrint

® Authentication

1.2 Cumo-nect Office Lwimwﬁmnq

Office Essential Office Essential Office Essential
+ Flex Release + Scan
Device Management

Reporting \/ \/ \(
Authentication ,\/ .\/ .\{

Flex Release

<

Scan to Me .\/
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Cloud Connectors* (OCR Plus)

N12WME* : Cloud Connectors sznaulilfaa One Drive, Google Drive, Box, Dropbox, SharePoint & DocuWare
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® a1uUlYan RICOH Cumo-nect Office Waz Cumo-nect OCR Plus W11
Application Site JRLAARIANT

e lafnsuaiaarilsnglenau RICOH Smart Integration waz Cloud Setting

A1NNANLsznay
2 1560038 = y oot |€ & 'Machine Administrator
Wy Aplication Site Admin Menu Information
[ Al \ — % (Q @ =) 7]
/ . Copy Scanner ‘ Pv?ttgg\ mn Application Site
RICOH Cumo-nect <5 Cumo-nect OCR .
% 1D Card Copy @ Office ca Plus
Copy both sides of ID card to one Setup app for RICOH Cumo-nect Transform paper documents into
page. Office editable electronic files. < >
e = © e -
2 Scan to Cloud
g SantoMe & Senice %, 1D Card Scan & Copy onsmatmeratn | oSt | | s ok Settings i)
Scan documents to email Send scanned documents to Scan both sides of ID card to one

address. Office 365 page. —————

Check Status &% Check Status | 55/%/*
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o FunieseAmanfiiiAsasiuifaenisiaen Cloud Setting axtlsnguiingng

amzidaulininissyyindd anunaing i uazidanviada Install & Setting
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& |Machine Administrator 2, Denyadmin’s operation, taohere || 7 & Machine Administrator D, Denyadmin's operation. taphere Logout
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Application Site MI
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Card Quick Copy Quick Print Release Scanner
Authe n Confia.
=) A heod

Check Status A © Stop

Activate device to RICOH Smart Integration. .
Please login with an administrator account of the tenant to register.

If you do not have a RICOH Smart Integration account, please contact
your sales representative.

Check Status

& | Machine Administrator %, Admin. i operating remotely & |Machine Administrator G5, Denyadmin's operation, tao here |
Tenant Activation Login RICOH Smart Integration setup
i | app device.
Login with Email Address %%&% m'aéave-h\smll or unsettings of the application. and delete
Email Address user@example.com Install & Setting ]
Password Unsetting
1| Show password
Delete Device Information

Check Status Check Status — &'ar
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4 'Machine Administrator G5, Deny admin's operation. taphere Logout Admin. s operating remotely

Installing the application...

Installing the following application has completed.

Ricoh Smart Integration Log Transfer
Ricoh Smart Integration Device Monitoring
Cloud Settings

Ricoh Smart Integration Authentication
Ricoh Smart Integration Setup

Check Status &3 ©
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& | Machine Administrator G, Admin.is operating remotely

o The machine will restart when settinas are made. o Changing settinas was successful
Are you sure you want to restart the machine? The machine will restart.

CANCEL

Check Status &~

@187

Check Status

( Login:Email address

Enter your emall address and passiword.

Email address

Password

‘ My languace English

Check Status
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®  awnsniinguiingng Workplace Aoaiaarifiuanet

httos.//na.accounts.ricoh.com/portal/login.html

® (lieuannsnaauntiif1enislianuly Work place fAeiA143 Admin mode
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® Haaduniinsing Workplace \ui{guassuy azlAdasing dangiisdunig
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RICOH  Admin Settings
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ssword

oA
Login: Mail Address
Tolog in, enter the mall address and passmord.

=

ADMIN LOGN _| ADMIN LOGIN

PIN code login User select

05, Adein b operatieg reeRely

[ Login:PIN code
To log in. enter the pin code

("Login:User Setect

User v G Uedate
M A8 (0 B GH UK LMN OPD RST UWW X2 1B

adein Yuhei, Sasaki

Mo Enclish ADMIN LG

HSUNQUasz U

G2, Denyadmin’s operation, tap here

Login: Admin

To log i, enter the user id and password.

User ID

Password

P language English

Check Status %%
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IC card login

Login:IC Card

Hold the IC card over the reader and log in.

| mpLanguage English Keyboard input logn

Check Status g2

Keyboard login

Email addres and Password RSI| userID and Password

Login @, A st emotey Login

(" Loin:Mail Address

To kg in. enter the mall address and passmerd.

Ml Addriess. LOGIN

Login: User ID
Tokog in. enter the user id and passwond

User 1D

ADMIN LOGN

ADMIN LOGIN

Check Status

Check Status == h=) A 2 Stop

PIN code login User select
5, Admin is coeating remotely

[ Login:PIN code
T log in. enter the pin code

[ Login:User Select

User 1D v S Uedite

P code
Ml A (D F GH OIX LMN OPQ RST W X7 1B

adsin Vuhel . Sasaki

ADMIN LOGN

My anpuzoe Enclish ADMIN LOGIN
Check Status
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. Admin Mode

it User Management Pox @)

€ Top

| User Management

Role ~|  Status ~ | Email address status b (
i () +R register Delete Activate Inactivate Send
Import L Office 365
Send Bulk Emails » iven name Family name Status Coordination
Edit Fixed Phrase for User registration Email ERinc e
Create URL for User Registration = il Active
BesgtPIN Code
Multifunction Printers/Copiers function usage restriction batch setting . :

a admin Active

[l el ) E—

O user nauser rsiyuheisasaki+nau  na user Active

ser@gmail.com
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- Copier
- Printer
- Faxer
- Scan
- Document Server

ray  nasdmin
[
ﬂ' ‘2 Tenant 10 204774557

Copier EColar [ Twa Color [ Sigle Color / Black & White Fair Eplcm 1o e
OColor (sstaselect only) / Two Color / Sighe Color / Black & White Orortit using
Ciwo Color / Single Color / Black & White
Osingle Color [ Black & White s Billow 1o use
CBtack & White Only Corbit using
OForbit using
) Document Server Ehllow to use
Printer @ Color / Twa Color f Sight Color / Black & White i
. Oorbit using
e Color I Single Collor [/ Black & Whate
OBiack & White Only
OForbin using
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Administrator User

- EAndY Registerslul,mé User Management

RICOH Admin Settings ET D D # User Management
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& User Management
User Management
|Add User
€
*Mandatory field
|User Management
User ID*
st e
a0 rsiAdes  Grenmome fomyame [ sunn O XS0 Ofe S coopen Eral Address?
yuhessabi@gn RS st At
O system Admn yradire: admin Active Given name*
O e YoheiSaasts Sosak Actve
Family name*
133 Numberof diply tems | 20

Reply Email Language

English v

Role

O System Admin ® User

dl b 26 ¥
- Reulansteudeyavefldeu

e

- The number of character that can be entered: 1 to 128 characters.

- Default value: blank

Only 1-byte alphanumeric characters, hyphens, periods, and underscores are allowed for User ID.
Hyphen is not all d as the first ct A

User ID that contains only periods is not allowed.

Registering identical User IDs is not allowed.

User ID

- The number of character that can be entered: 1 to 128 characters.
Default value: blank

ASCII characters can be used for the Email address.

Back slash (/) and back quotation (‘) are not allowed.

Email Address

First Name/ Last - The number of character that can be entered: 1 to 128 characters.
Name - Default value: blank

Device Account - The number of character that can be entered: 1 to 128 characters.
Link — Account - Default value: blank

D - Identical users in the same tenant is not allowed.

Unicode BMP characters are allowed.

Reply Email
Language

Default value: The language that is set by the tenant’s administrator.
Supported languages: Dutch, English, French, German, Italian, Japanese, Brazilian Portuguese, and Spanish

System administrator or general user can be selected.

Rl Default: General User

Package privileges can be assignedto the user.

User License . L . . - .
If no user license left in the package. the message "No license remains.” is displayed and the package cannot be selected.
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| info@na.smart-integration.ricoh.com
[RICOH Smart Integration] Confirm registration and set password.

6 User Management Rz OS5

Doar yuhei
|Comp|eted
Your company Administrator applied for your registration a2 a RICOH Smart Integration uzer
Please confirm your registration and zet your pazsword using the following link
A user registration email has been sent.
Becomes available when the user ¢

instructions.

the login i i ion by ing the email

The above URL is valid for 7 days.

You can configure your application and authentication zettings using following URL after account

ctivation
To [User Management] a weww.na.smart-integration ricoh.com/site/login

After completing your regiztration. you will be able to log in at the RICOH Multifunction Printer

Please do not reply to this automated mezzage




2. awndavuuuidindegyadanlng csv
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5_ B Usor Man: USer

*' — ‘ User
Administrator === G

User

- Importable file formats anunsniindingedalian
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AuUNINERTasmenIsdinuuu g csv 15 2 Faaai
1. szysetafldululig csv Tnaaiunsnnnniilnan

Fnast1g g sV anszuulé

Adit the format
\) g &P

. User A User B

- mawen g CSV ietindinsemia g 1Hau a1unsn

ANTaRARas19 WA CSV anssLLl e

4
ONAAN
a

# User Management S ) # User Management

st

[import Status and History
vpta &

15 20vesults wibin 30 days can b conlimes f—

e e Noumber of Items ( Succeaded £ E1or ) s

The maximum number of users that 2,000 users
can be registered in a batch

Maximum size of import file 10 MB
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- faateIng CSV annsruL

User ID *1 Email address *2 First Name *2 Last Name *2 DiEiiEE ErEeEi s = Operation *1
AccountID

test01 test01@example.com John Smith
test02 testO2@example.com Anne Jackson Edit
test03 testO3@example.com Mike Patric Delete

2. &9e9sedalldiuann AD Server

- daetanstndingetie lEausan a CsV an

AD Server

User ID userPrincipalName If the User ID includes the characters that are
not 1-byte alphanumericals, hyphens, or dots,
they are replaced by underscores.

Mail Address mail Y If the identical mail address already exists in
the User Site, the user cannot be registered.

Last Name sn Y

First Name givenName Y

Device Account sAMAccountName N

Link — Account ID

11



- Hguaszuuannsndnsessnadedldann AD Server

v
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csvde -u -f export.csv -r objectCategory=user -I
userPrincipalName, mail,sn,givenName,samAccountName

& Administrator: Command Prompt

nei.OCmcom. 00000000,

To modify the exported CSV file, please follow the procedure below.
- Open the CSV file via “File” — “Open” to use Text Import Wizard. In
the Wizard, select “Comma” for “Delimited”.

- After the modification, save the file as XLSX file format.
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#ii  User Management

# User Management

G € Inpont (e comet o oy
|import (File created from format)
. limport Results - 08/19/2019 21:08.27
CShow Erored Resus Only

(Seect Fie ) mport format eniss. Emad Adelrwss Guenrome  Famdjname  Operstion Recult
5 estOIGeample.com Joon smin saa

5 test2Benample com Jobn St =

import Stats and History
e ™ )

603 Compleni
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User

User

URL
|
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Hauaszuu uazildsuiallls

RICOH User Management

User regster Administrator regsiter

6 Top User regster URL
Not created
|User Management
Expiration Date
Role | Status ® set O Do not Set

Impeort (File created from format) Upper Limit for No. of Registrable Users

Import (File exported from Active Directory) n ® Set O Do not Set

Send user registration emails in bulk from here User

Send batch Email Address Confirmation emails i

Edit Fixed Phrase for User registration Email ! m

1
) —

| creste URL for User Registration
Reset PIN Code

-]

- awnsonmuRswInEdinamziiou uazdunnAeny e

Yy @ = 1%
uu’mummmﬂﬂm

@ Create URL for User Registration

User regster Administrator regsiter
User regster URL

Not created

Expiration Date
® Set O Do not Set

User register URL Not created -
days
Expiration Date Set (Blank) 1-100
Upper Limit for No. of Registrable Users
® (o]
set Do notset Upper Limit for No. of Registrable Users Set (Blank) 1-100000

User

o G
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FI4Led axaIng URL TuN1 a9m13ntin URL dananalyld
Y o A
lgiviug
- 9110 URL nmengnisieuazlianunsm dnaan URL e

1190l
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User regster U R L i n fO Administrator regsiter For General User Registration For Administrator Registration

User regster URL URL for User Registration
hitps;//R-accounts.sicoh.com/v1/aut/tenants/ 1146470409/ registet \/Co\y Inactive :https://ft.accounts.ricoh.com/v1/aut/tenants/1146470409, Copy
;:‘::::‘gl::o‘fi/::ﬁ?ai:le‘f)::: Expiration Date :Indefinite Period
URL Creator : FT000002106(demo2 EXP) :l:TaCI::?o:"OC.;;::iI(Sg: ZI::;evs 0

Expiration Date

@ Set O Do not Set Expiration Date

Set ® Do not Set

1 days
Upper Limit for No. of Registrable Users

Upper Limit for No. of Registrable Users ® Set Do not Set

© Set O Do not Set 1 User

( Cancel ) ( Delete ) m

1 User

Coe Ol o arz=.

3.3.3 N19LUAasusideNULas Pin code

o {liuannsnilasusiadiuuay Pin code rnuiny My Account

Settings 1

Admin Mode 00000018106

RICOH [ 3 A @ @ Tenant ID : 4014273043
Soradish Piyarutnmanont
Soradish.cm@gmail.com
My Account Settings
B Logout

Application

Application Settings
(General Users)
Cumo-nect Office Elite

14
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o adsluninasusiaRNULAY Pin code Neail
- Change Password

- Device Login Setting

i My Account Settings

€
|My Account Settings

Device Accoun Lnk Settings

Multfunction Printers/Capiers ~

PIN Code Settings

i
£
H
2
~
g

3.4 nMsAnRAslAsNLIaS

NSAAAYLATHNIIDSLATAINNWILLL Direct Print

® nsAuranlasflnaduuAaNRqLnas Windows OS

1. Aesalasinaftinu TCP/IP Protocol

== RICOH PCLE UniversalDriver V4.23 Properties

G o Pots  Ad 1 Color M: Secuty A . . | Onti

=B RICOH PCLG UniversalDriver V4.23

Print to the following port(s). Documents will print to the first free

checked port.
Port Deseription Printer =
O LeT3: Printer Port
[ com: Serial Port
[ comz: Serial Port
[ comz: Serial Port
[ comé: Serial Dot

%] 192.168.2.71 Standard TCP/IP Port RICOH PCLE Universa iy

>
Add Port... Delete Port Cenfigure Port...

[ Enable bidirectional support
[] Enable printer pocling

Cancel Apply Help

15



2.

Lﬁ’aﬂ Unable User Authentication

7 RICOH PCLE UniversalDriver V4.23 Properties

General Sharng Pots A i Color Manag Security A ies  Ad d Options
| Manage... | | oo not Allow User to Register Preset
[(Jbo not allow changing the display order in One Click Preset List
Authentication Overlay Data
B user Authentication Shared Folder Settings...
[CJwith Encryption
| Driver Encryption Key...
[increase Auto-keep Settings for Applications
Language:
Use System Language vl
SNMPV3
[CJEnable StaMPv3 for Bidirectional Communication @ Details...
Register Custom Paper Size... Restore Defaults
oK || Cancel Aoply Help
o v v6 v
nuuatiayag 1 ianu
Login User Name : User ID
Login Password : Password
& RICOH PCLE Uni wer V23 Pranting
Frequendy Lised Settngs  Detaded Settngs  Configuration/bout
Current Setting Menu:
Factory Defauit 12 2ok Setue Job St Restore Defaults
Eom Job Type:
Paper B » Datads..,
— K} 2 sedavsutBacitet femiped
 ovmaseron yuazm-auum [orA209" )
T Prishing
[ Print Quality:Stardard
Iy prnt Quay:Advanced
& Briver Options.
(Cocument Sine:
Letter (8.9 11
Authentication ? X
Login User Name: [ Enter Login User Name:
Defined User ID v|
Login Password:
Confirmation Password:
Domain Name: : [a-z,A-Z, 1 characters)
[t B O nrE
[ ok ]| (Cancel || Restore Defats Help

16



ANsRNHAN InsnasULARNNILARS Macintosh OS

v
o

1. Faselasiinaiuinu IPP Protocol

Address: 192.168.2.71

Valid and complete host name or address

Protocol: Internet Printing Protocol - IPP

Queue:

Name: 192.168.2.71

Location:

Use: RICOH IM C2000 PS

2. nvuaAdayaldu
Login User Name : User ID

Login Password : Password

Coples:
Pages: * All

From: 1

Paper Size: [ A&

Orientation: I ia

v Two-Sided

to: 1

Scale: 100%

User Authentication

v User Authentication

660038

saseed

C 210 by 297 mm
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o nsusianlAsinasuL Smart Device Android %48 iOS

1. Download Application ARt AppStore az Google Play

RICOH Smart Device Connector

“ Ricoh Co,, Ltd. Usz@ndnwnisyioou *okokok s 2600 8
&
wavtinsaulthhuuuaunsaine T JUIVRM

# Download on the GETITON
@& AppStore P> Google Play

L
A

QI dl a v A 6 o o ] a ay
2. NHNLATAINNNT ARSI WASAINITANNUARNEE 19114

a

009 @ @ &

MFP/wiumnad

ALAW

QA

fivanans

swnsidse

mMsiueang

ATIVADUAOTULLATDY

AseaAN Print Server

gll
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3. IAENANAURNIATEY FTLLAINNIAUILATaNTIaE s LRGN

10:08u. © © 2 © ® a0 9%

¢ i HoudaMFP/vauwmas

Buvmlny Quick Connection

(Housiasau QR Code
O % a 3R Code #i

¢ Bluetooth

O \‘\ Uninit Adaenifausio W "_n
wondandosmuluadagnuduiu
M= IMC2000
@ 192.168.2.71 i
v J s 3es
wiaday

«
%

4. @enuynueans ldeuuaznsandeyafldeu

U

0090 ® © 5

€ msAmueans

Avuaana e [VhitaTgem

4 N
User Name
A (FITHAHIUURD)

\\ y,

19



3.5 Medansagilnsuauling

3.5.1 nMsmsAdanmAaalnsiauling

® aliiflianuaunsnuanssnuiursesinWianasfoatinglszanso i

ada =
DAY

b4 ! oa/’ ! dl = Y .
LINANITANATLATRINHNAE] Administrator

—_

2. Setting > Screen Features Setting > Screen Device Setting >

External Interface Software Setting

4 |Machine Administrator

& Sereen Device Settings

Application Display Settings by Function
Function Key Settings

External Interface Software Settings
User's Own Customization

System Bar Settings (Top / Bottom of Screen)

Do 04 29 ‘3
0544 PM

3. 1@8n IC Card Reader as Proximity Card Reader

| & |Machine Administrator G2, Admin. is operating remotely Logout

Extemal Interface Software Settings Cancel SO

Set the software to enable IC cards and smartphones with Bluetooth
to use the machine.

Select IC Card Reader Do not Use

Proximity Card Reader Software | Proximity Card Reader
Settings

+ NFC Card Reader
Bluetooth Software Settings Do not Use

Dec. 042019
09:46PM o)

4. @8N Proximity Card Reader Software Settings

20



& |Machine Administrator 2, Deny admin's cperation, tio here

Proximity Card Reader Software Settings Cancel

© Connect card reader to operation panel that displays this guidance.
If reader is connected, disconnect and then re-connect it after 5 seconds.

External interface Software to Use

No registration

Dec 0% 2019
0. 45 =)

5. wensegUnsniauiing WniuuiiiaaiAsesfind dudemie USB

6. avdsngieyavesgineniguiinguansdumn

& Machine Administrator G5, Denyadmin’s operation, o here

Proximity Card Reader Software Settings el [T

© To change the card reader, set [Software to Use] to [Do not Use]
2nd press [OK1. Then return to this screen and connect the new card reader.

External Interface Software to Use

pcProx Card Reader )
VID: 0C27, PID: 38FA Proximity Card Reader Suppo...

7. NAAAY Exit LATNINITIAANSNIATASANNLANENT

& |Machine Administrator G, Admin.is operating remotely

The settings have been changed. The changes
will be applied after the machine is restarted.

bn. 20 2000

06:39PM
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3.5.2 NM5aMIUEulnsAMTUE TN ULATRININ

® TN1TRINIUATALATENENULITRT STULAZUAAITNGNY Register IC CARD
Information taei{l¥ausiaansan User ID uaz Password &MmFLiTassie

v A vy o o
TGN

Login:IC Card

Hold the IC card over the reader and log in.

M>language English Keyboard input login

Check Status &2

Login:Register IC Card information

Login failed because IC card is not registered.
To register an IC card as a user account, enter the user account information.

User ID
Registration

Password

Check Status ~ &2a® <€

v o o dupe - d oA . .
o n3lfenu WndimsnlininnramsideuunsNiAseseuing szuuazinnig
Login e ldeu
~a X v gy Y o o A A '
UNR* : Tunatii Login WinlEeueguds 1nintinsunumnsniepTedany

1TRsanATY svULAZNINT Logout
3.5.3 MLNANTATAINTUR LT ULATRINNN

® afaINI1TNANNNTAINZLITaWi R 291170 HUNT I lunTin g

Workplace
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1. Login > My Account Setting > Device Login Setting > Multifunction

Printer/Copier > Device Account > Unconfigure

#= My Account Settings

€mop

IMy Account Settings
Device Account Link Settings
Multifunetion Printers/Capiers
Device Account
Linked Uncenfigure

testl

Device Login Setting Interactive Whiteboard

PIN Code Settings

Current Setting: Login with the PIN is not possible. # Change

4. AMANLRALNNLAN
41 ?qﬁlﬂﬂﬁlﬂq‘iﬁﬂﬁlfﬂﬂﬂqi
o Ainnsudindaudin Report List

o luuiin Workplace L'ﬁ@mm& Report > Report List

RICOH Admin Settings

° mmmLﬁ@ﬂgﬂmefﬁﬂmuﬁﬁmma‘iéﬁ@m 4 MANART
® Device List ( Basic information )
® Counter ( Users)
® Counter ( Devices)

® Counter ( Departments )
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Tha raport template defines hon

Step 1. Select Report Template

combina graphs and datathat ropriata for Seectaccording to ppicaton

Cancel

>

Device List (Basic Information)
The information for the managed devices will be reported.
The information will be output as bar graphs, pie charts and tables.

Counter (Users)

The utilization ratio for operations such as copying and printing will be
reported for each user.

The information will be output as bar graphs, pie charts and tables.

Counter (Devices)

The utilization ratio for operations such as copying and printing will be
reported for each device.

The information will be output as bar graphs, pie charts and tables.

Counter (Departments)

The utilization ratio for operations such as copying and printing will be
reported for each department.

The information will be output as bar graphs, pie charts and tables.

<

n3a%eIeNuRAe i 2 suuy Thun

® Generate Report immediately ( N196519918NN BRI LU ) LduneunIT4314

v
o

=
TIENTU ANU

1.

LARNLNNINAR

Step 1. Select Report Template

RS U ARG S0P A4S M 19 CUMEAS JIGNS IAS $IR3 TR B BEOIDEAI04 434 108 BrPONE THST MIDTAG 18 NS BuBIE B4 2P

)]
i

"
Device Uist (Basic Information)

The information for the managed devices will be reported.
The information will be output as bar graphs, pie charts and tables.

Counter Users)

The utilization ratio for operations such as copying and printing will be
reported for each user.

The information will be output a5 bar graphs, pie charts and tables.

Counter (Devices)

The utilization ratio for operations such a3 copying and printing will be
reported tor each device.

The information will be output a5 bar graphs, pie charts and tables.

Counter (Departments)

The utilization ratio for operations such as copying and printing will be
reported for each department.

The information will be output as bar graphs, pie charts and tables.

v
o
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2. ﬁwummmmﬁ Finanng

Stap 4, Confirm

0
Step 2. Select Target
T Vo et i 0 il W T bl
Target Device Target Period
Al Start Date”  CEM2019
End Date* 0873172019
o lﬂl
3. NMUUATRUBITIENIU
e @
Step 1. Enter Management information
Dlley Dot oo pemalins Fibr s pruengg IRt repael
Rispoet Masrs®
Comnter {Devices)_ 201006
Description
Reepzet Dispeliny Languige
Englnh v
o ¥
4, ULUADNRN
e @ @

Tor oot will b corelnd with T ontents. ¥ pew wand Bo pondings, dich i Dorele butien

Report Bime  Counter [Deniced) 20190906
Type  Counter [Devices)
Description

Repart '|.|r?ql, Al
Seat Date 00,2009
End Date  08731/200%
Report Displey  English
Langrage
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5. MA9AINITULNINITATNGIENTUATA Azuanat]y Download

D) Commmemn ) Gom

s e
— ]

(8 soncaicarsseeis  [RENRRTp P—— wasans 020
O couterDesce omows o — oo s
O countersens 2moses Coumer e st s
[RJETEr—— Coumter e oot
O countennen rm—— )
O counmemenes rp— s

A vey » ¥
WHIELUR* : Lmahmﬂﬂmmwam “Counter by ( Department )” #ii1aaay
dsnguiirsnsdiannnussnindiuans Tuniihaeil anunsaniaiivan

Department master uazf lanuanunsniinluflals

l A B c D

1 VUser ID Department Code 1 Department Code 2 Department Code 3 ‘
2 |A0000001 N1101 N2101 N3101
| 3 :BOOOOOOZ N1102 N2102 N3102
4 |B0000003 N1103 N2103
5 |B0000004 N1104

6

om ————ossarpuon

15t line (Header) User ID, Code of group1, Code of group2 and Code of group3 are
displayed.
Displayed header is changed by language setting of the browser.

From 2™ line (Value) Value is entered by user

v
o

dl o ¥ v = =
Lqmﬂmmimwumﬂgamwmmmu U

File size File size must be smaller than 4 MB. Error message about the file size being too large is
Note: Size of character strings is calculated so please consider the file size displayed.
of 4MB only as a reference value.

Input value Valu?s LT EE douple GHEES( ) ETEETIES ) R Error message indicating that invalid character is included
Note: An error will not occur if the user ID or code of group is enclosedin g
is displayed.
double quotes.
User ID 1. Identical User ID must not exist. 1. Error message indicating that the same user ID already
2. User ID mustnot be empty. exists is displayed.
2. The line with empty User ID is deleted.
The numberof rows in  The supported number of rows is 5,000 or less. Error message is displayed if the number of rows exceeds.
Excel file 5,000.
The layer of Department code must have 3 levels. * If less than 3 levels: A blank layer is added at the end
department code + If more than 4 levels: The levels after the fourth are
deleted.
Header of Excel file The header must be in 1st line. The header is automatically added.
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Create a Scheduled report : N3A319ILNTURLLIANMUATEEZNAN NdunaunIg

A o a
QATITENIUANY

=
1. RANNULNAR

Step 1. Select Report Template

TRE MU ARG 15 A4S N 19 CUREA4 JAGNS ORS BIRD 1NN 0 BEOISE 04 434 104 BTN BHSCT BT AD 18 14 BurBIe 84 B0PIMTOR

Device st (Basic Infarmation} 2

The information for the managed devices will be reported.
The information will be output as bar graphs, pie charts and tables

Counter (Users]

The utilization ratio for operations such as copying and printing will be
reported for each user

The information will be output a5 bar graphs, pie charts and tables.

Counter Devices)

The utilization ratio for operations such 5 copying and printing will be
reported for each device.

The information will be output as bar graphs, ple charts 3nd tables.

Counter (Departments)

The utilization ratio for operations such as copying and printing will be
reported for each department.

The information will be output as bar graphs, pie charts and tables

o “

2. AUUATUNARINITAT19T1ENIU

Step 2. Select Target

Select the target device or pesiod for the report

Target Device Target Period

@All Closing Date*
To specdy the last day. enter the 315t

31 days

Period from Closing Date to Report

Generation*
in some cases, ofl the data may not be avaitable
due to reasons such as the power of devices
being turned off.
For this reason, it &5 recommended to watt until
& few days have passed after the closing date
before generating the reporn.
In general waiting 2 or 3 days wall allow a report
1o be created that includes all the data.

3 days




3. AMMUATILTRINU

Step 3. Enter Management Information

Lt T ot st Ve g P repat
Repert Mame"

Countir {Divices) 20100005

Description

Report Display Larguage

[y e
4. Bufudiays
e o ¢
Step 4. Confirm

"y

Report Name  Device List (Basic Information)
Type  Device List (Basic Information)
Description

Report Target Al
Cloging Date  31th (date) of every month
Period trom Cloging 3 dayls)
Date to Report
Generation
Report Display  English
Language
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